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3minu po Ionoxenns
npo anapart {JMMHTPOBCLKOIo MichbKkoro c¢yay /lonenbkoi odJiacti,
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TepuropiasbHum ynpasainaam lep:xaBHol cy10Boi aaMiHicTpauil Y kpainu

B /loneuskiii oGaacti 03.12.2012 poky

1. Poznain . «KepiBHUK anapaty cyay» BUKJIACTH B HACTYITHIN penaKiii:
«ITl. KepiBHMK Ta 3aCTYIIHHKH KepPiBHUKA anapaTy cyay
10. Anmapar cyly O4OJIIO€ KepiBHUK arapary cyay.

KepiBHuka amapaTy MicLeBOro ¢yay Ta 3acTylHHKIB KepiBHHKa arapary
MiCLIEBOTO CyIly MpU3HAUaE Ha Mocajy 7'a 3BiJbHSE 3 110caau HauyalbHUK BiANOBIIHOTO
TepUTOplaNIbLHOTO yNpaBiiHHs [lepaBHol cy10Bo1 aaMiHicTpanii Y KpaiHu 3a MoJaHHIM
rOJIOBH MICLIEBOTO CY/IY.

11. Ha mocamy xepiBHHKa amapary MiICHeBOro Cya1y MpH3HA4YaeThCcsi ocoba, sika
Ma€ BHILY HOPUAHYHY a00 €KOHOMIYHY OCBITY, a0O BHILY OCBITY B rajy3i JepXaBHOIO
yIpaB/1iHHS 3 OCBITHbO-KBaliiKaliiHUV piBHEM MaricTpa, cTax poboTH 3a (axom Ha
JepxKaBHIN Cily>k01 B MiCLIEBOMY CY/Il He MEHIIIEe TPhOX POKiB 200 Ha KepiBHUX 0ocagax
3a (haxoM y JepxkaBHIH ClyxOi He MeHle TPhOX POKIB, UM CTax pobOTH 3a (axom B
IHILMX cepax He MEHLUe 11’ AT POKiB.

KepiBHuk anapaTy MicLeBOro cy1y MOXe MaTu He OUIble ABOX 3aCTYITHUKIB,
SIKLLIO KiJIbKICTB IIPalliBHUKIB arapaTy MicClleBOrO cyay nepesuliye 60 ocib.

Ha mnocany 3actynHuMka KepiBHHMKA amapaTry MiICUEBOrO CYAy NpHU3HAYAETLCS
ocoba, fKa Mae BHOLYy IOPUAMUYHY ab0 €KOHOMIUHY OCBiTY, ab0 BHILY OCBITY B rajysi



Jep)KaBHOIO YIpaBiiHHS 3 OCBITHBO-KBalli(hikaliiHAM piBHEM Marictpa, crax poOoTH
3a (axom Ha JepkaBHIM ciIyxO0i B MICIIEBOMY CyJi He MeHIle JBOX POKiB abo Ha
KepIBHUX Mocagax 3a (axoM B JepxkaBHIM cayx0i He MeHIUe ABOX POKIB, YU CTax
poboTH 3a (haxoM B iHIIKX chepax yMpaBliHHS HE MEHIIIe YOTHPbOX POKIB.

12. KepiBHUK anapaTy cyay Mig3BiTHUH 300paM Cy/1iB BiINIOBIAHOTO CY1Y.

3aoxoueHHs ab0 HaKJIaJAE€HHs AMCLMIUIIHAPHOTO CTATHEHHSI CTOCOBHO KepiBHHKA
amapaty MICLEeBOro CyJay Ta HOro 3acTYMHHKIB 3aCTOCOBYETHCS HaYallbHUKOM
TEPUTOpPIAJILHOTO YHpaBiliHHs Jlep>kaBHOI Cy0BOT aAMiHICTpauii YKpaiHu 3a NMOJaHHAM
rOJIOBH BiJIMOBITHOTO CYY.

13. KepiBHuky amapaty cyay Oe3mocepeqHbO MiAMOPSAKOBaHI 3acTyIHUKU
KepIBHUKA anaparty Cy/y, KepIBHUKH CTPYKTYPHHUX MiAPO3ALIIB anapary cyay.

14. KepiBHUK anapaty cyay BiANOBIIHO 10 HaJlaHUX MMOBHOBaXKEHb!

3MIACHIOE Oe3nocepe/iHe KEPIBHUIITBO amapaTroMm Cyay, 3abe3neuye opraHizailiio
poOOTH CTPYKTYPHHUX MiAPO3ALNIB Cydy, MpalliBHUKIB anapaty Cyay, iX B3a€MOIII0 Y
BMKOHAHHI 3aB/laHb, TOKJIAJIEHUX Ha anapaT Cya1y;

B3aemojie 3 [lepkaBHOW Ccyq0BOIO aamiHicTpauiero Ykpainu, 3 11 BiANOBIIHUM
TepUTOpiaJIbHUM YHPaBJIiHHIM, OpraHaMM CYAIBCHKOIO CaMOBpSIYBaHHs, OpraHaMu
Jiep>KaBHO1 BJaJM, OpPraHaMHU MICIIEBOTO CAMOBpSIyBaHHS, IHIIAMU YCTaHOBaMHU i
oprasizaiisMu, 3acobaMd MacoBOi 1H(oOpMallii 3 NUTaHb 3a0e3NeYeHHs! MisbHOCTI
CyAy;

OpraHi3oBy€ Ta KOHTPOJIO€ BEJCHHS JINIOBOACTBA B CYyJAlI BiANOBIAHO 110
THCTPYKWUIii 3 1/IOBOJICTBA;

3abe3neyye MNiATOTOBKY IJaHiB poOOTH CyHy, SiKI 3aTBEPIUKYIOTBCS TOJIOBOO
CyZy, @ TAaKOX 3A1MCHIOE KOHTPOJIb 38 BAKOHAHHSM 3allJIaHOBAHUX 3aXOJIiB;

3aTBEP/XKYE TIaHU POOOTH CTPYKTYPHUX NIAPO3ALIIB CYY;

KOOpAUHYE 371 CHEHHSs OpraHi3auiiHUX 3aXx0/1iB 00 TiATOTOBKH ONEPaTUBHUX
Hapa/l, BAKOHAHHS HIIKX 3aB/JaHb;

3MIHCHIOE 3aX0au 100 3a0e3MedyeHHs] Hale)KHUX YMOB JISJIBHOCTI CY/AJIB Ta
NpaliBHUKIB anapaty cyay, iHhopMauiiiHo-HOpMaTHBHOTO 3a0e3NedYeHHs X AisabHOCTI;

opraHi3oBye Ta 3abesmeuye po3poOjieHHs 1 TOJaHHS Ha 3aTBEPKEHHS B
YCTAHOBJIEHOMY MOPSIAKY CTPYKTYpPH Ta LITATHO! YMCEIBHOCTI anapaTy Cyay, a TaKox
KOLUTOPUCY BUIATKIB HA yTPUMAaHHS CYaY;

3aTBEPIKYE MOJIOXKEHHSI NPO CTPYKTYPHI MIAPO3AIIM Ta MOCAaNOBI IHCTPYKLIT
[pauiBHUKIB anapary cyuy;

OpraHi3oBy€ Ta KOHTpOJIO€ poOOTy 3 (iHAHCOBOrO Ta  KaJApOBOrO
o0CJiyroByBaHHs arnaparty Cyny;



3a0e3neuye BUKOHAHHS NpaliBHHKaMu anaparty [lpaBui MOBemiHKH rMpalliBHUK:
anaparty cyay, 3aTBepIKeHUX pilleHHsM Panu cynniB Ykpainu Bia 6 mororo 2009 pok:
Ne 33, a Takok rpaBuIl BHYTPILIHBOTO TPY/IOBOTO PO3MOPAAKY 1 TPYAOBOT TUCUUILIIHH;,

€ KepiBHUKOM JAep)XaBHOI ciyxOu cyay, 3abe3neuye peaniizallito €IHHO
JIep’KaBHOI MOJIITUKU y cdepl Jep’KaBHOI cyx0u;

3aTBepUKY€ Npodiii npodeciiHOT KOMIETEHTHOCTI IOca I Iep)KaBHOT Ci1yxOHu T
BUMOI' JI0 OCBITHbO-TIpo(eciiiHOro piBHS, HanpsMy MiATOTOBKH (ClelialbHOCTI)
JOCBiTy poOOTH Ta 1HII BUMOTH;

OpraHi3oBY€ TNpPOBEIEHHS KOHKYpCY Ha 3alHATTS BaKaHTHUX TOCAJ JIEPKABHO
ciyx0u Ta 3abe3nedye Horo npo3opicThb i 00 €KTHBHICT;

npy3Hayvae ocid Ha MOcaau IepIKaBHOI Ciy)KOU Ta 3BUIbHSIE iX 3 moca;

MIPUCBOIOE PAHTU JIePKaBHUM CIYXKOOBLSIM, SIKi 3alMaroTh IOcCaad JepKaBHO
CTyXOH;

BUKOHY€ (yHKLIT poOoTOnaBLs i TpaliBHUKIB amapary Cymay, SKi He ¢
AepKaBHUMH CIyX OOBLSIMH;

3a0e3rneuye Opradizauilo MiABUINEHHst piBHS MpodeciiHOl KOMIMETEHTHOCT
Jiep)KaBHUX CIIykOOBLIB,;

3abe3neuye edeKTUBHE (QYHKIIOHYBaHHS CHUCTEMH OILIIHIOBAHHS pe3yJbTaTik
ciy(00BOI ISTHHOCTI JepXKABHUX CIYXKOOBIIB;

3a0e3rnevyye NJOTPUMAaHHSI IePX)aBHUMH CJIYKOOBLSIMH CITYKOOBOI AMCITUTLTIHHM;

npuiiMae B MeXax CBOIX TOBHOBaXXEHb PIllIEHHS TPO 3a0XOUEHHS AepIKaBHHX
Ci1y0OO0BIIIB Ta MPUTATHEHHS X 10 AUCHUAIITIHAPHOT BIANOBIAAJIbHOCTI,

3[iMCHIOE 1HILI TOBHOBa)XXEHHS KepiBHHKA JepKaBHOI CJyXOH cyay E
JiepXXaBHOMY OpraHi BimoBiaHo 10 3akoHy Ykpainu «I[Ipo nepxaBHy ClyKOy»;

3NIHCHIOE OpraHizauiiiHi 3aX0oAM LIOA0 MiATPUMAaHHS TIPUMILICHHS CYy B CTaHi.
NpUAATHOMY ISl HajlexkHoro Horo (GyHKIIOHYBaHHS, MPOBEACHHS KalliTaabHOTO Ta
IOTOYHOIO PEMOHTIB, TEXHIYHOIO OCHAIIICHHS MPUMIIIEHb, iHPOPMALliHHO-TEXHIYHOTO
3a0e3neyeHHs, CTBOPEHHS 0e3NevHuX 1 KOMGBOPTHUX YMOB AJs CY/IIIB, MpPalliBHUKIB
arnapary cyay Ta ocib, siki nepeOyBaroTh y Cyi;

3a0e3neuye BUKOHAHHS pilueHb 300piB CyAliB 3 NUTaHb BHYTPIIIHBOI MisIbHOCTI
cyny; '

31iicCHIOE  opraHizauifHe 3a0e3neveHHs BeAEHHS CYAOBOI  CTATUCTUKH,
NIOBOJCTBA, O0/IKy Ta 30epiraHHs CyIOBUX CMpaB, HAJIE)KHOrO BeJEHHS apxiBy Ta
poboTH 6i16J1I0TEKH Cyay;

opraHi3oBye OOJIK, BUJauy, 3HULICHHS MOCBIAYEHb MPALiBHUKIB arapaty Cyiy,
IOMIYHUKIB CYy/1]IiB;



OpraHi30By€ KOHTPOJb 3a 00JIIKOM PEYOBUX J0Ka3iB, He NPUEAHAHUX [0 CIIPaBH,
BKMBA€ 3axO[iB WIOAO OOJNaAHAHHA CIieliajibHUX MpPUMIIIeHb i CXOBHULI Ui iX
30epiraHHs;

BMKOHY€ JIODY4YE€HHs TOJOBM Cydy, pilleHHs 300piB  CyIOiB  LIONO
opraHizauiiHoro 3abe3neyeHHs disIbHOCTI Cyy.

15. KepiBHuK amapary cyay B MekaX MOBHOBa)XEHb HAJaHHX HOMY 3aKOHaMH
Yxpainu «lIpo cynoycTpii i ctatyc cynaiBy», «lIpo nepxaBHy cinyxOy», BUIae Hakasu 3
KaJpOBUX THUTaHb IMOAO MpalIBHUKIB amnapatry cyay (Aep)KaBHUX CIy>XOOBLIB,
NpaliBHUKIB, SKI BUKOHYIOTH (YHKLIT 3 00CIyroByBaHHs), & TaKOX LIOJA0 MOMIYHHKIB
Cy/iB (32 MOAAHHSAM CYJAi) CTOCOBHO NMpPHU3HAYEHHS HA MOCAIH, 3 MOCal, MepeBeaeHb
Ha 1HWI nocaad, NPOCYBaHHS IO CHOyXO0i, BCTAaHOBJIEHHS paHTIB JAep)KaBHUX
cnyxOOBLIB,  HaJaHHS  BIAMYCTOK, 3aCTOCYBaHHS  3a0XO4Ye€Hb,  HaKJaJCHHS
JUCHMIUIIHAPHUX  CTATHEHb, TNPOBEJNEHHS LIOPIYHOrO OLIHIOBAHHS  pe3yJbTaTiB
cnyx00BOi  iSABHOCTI, a TaKOX 3 aAMIHICTPATHBHO-TOCIIOAAPCHKUX  HTaHb
(BiApsA/DKEHHS, MIABMIUCHHS PiBHS npodeciiiHoi kBajidikalii (KOMIIETEHTHOCTI)
NpauiBHUKIB anapary cyay).

16. KepiBHUK amapaTy cydy Hece MepCcOHaJIbHY BiJMOBINANbHICTh 3a HaJeXHE
opraHizaniiine 3abe3neyeHHs [iSJIBHOCTI Cydy, CYAJAIB Ta CYIOBOTO IIpoliecy,
(GYHKLIOHYBaHHS aBTOMaTH30BaHOT CUCTEMHU IOKYMEHTOOOITY Cyay.

17. KepiBHUK amapary cydy 3BiTye mneped 30opamu CyIAiB Npo JisUTbHICTh
amnapary cyay.

360pu cyanaiB MOXYTb BUCJIOBIIOBATH HEIOBIPY KepiBHUKY amapary Cyy.

Y 3B’43Ky 3 BHUCJOBJIEHHSM HEIOBIPH, KEPIBHMK araparty Cyq1y 3BUIbHSETHCH 3
Mocaay B MOPSIAKY, BCTAHOBJIEHOMY YaCTHUHOK TpeThoro cTaTTi 149 3akony Ykpainu
«Ilpo cynoyctpiil 1 craryc cyauiBy», 3 JO0TpuMaHHsAM BuMor Kojekcy 3akoHiB mpo
npauto Ykpaiuu ta 3akony Ykpainu «lIpo gepxaBHy ciyxOy».

18. Ha 1ac BiACYTHOCTI KepiBHHKA arnapaTy Cyay Y4 HEMOXJIUBOCTI 34iHCHIOBATH
HUM CBOIX MOBHOB&XE€Hb 3 IHIWIMX 0OPUYMH KHOro OOOB’S3KM BHKOHYE OIWH i3
3aCTYMHUKIB KEepIBHMKA amnapary CcyAy BIIMOBIAHO 1O BCTAHOBJIEHOTO KePiBHUKOM
anapary cyay po3mnoinay o00B’s3KiB.

Po3noain 000B’s3KIB, cXeMma 3aMillleHHs KepiBHHKA amapaty Ccyay MikK
3aCTYIIHUKaMM KepIBHHKa anapaTy CyJy, BH3HAuUeHHsSI [OBHOBa)XX€Hb 3aCTYIHHKIB
KepiBHMKa anapaTy 3aTBepAXKY€eTbCsl BiITOBIAHUM HaKa30M KepiBHHUKA anapaty Cyay.

19. 'V pa3i BIACYTHOCTI 3aCTYIIHUKIB KepiBHHKa arapatry MiCLIEBOTO CYAY
THMYacoBE BHKOHAHHA OOOB’SI3KIB 3a MOCAZOK BiJACYTHLOTO KepiBHUKA amapaTy
MICILIEBOIO CyAy [OKIAAa€ThCsi Ha IHLIOTO TpailiBHUKA anapary Cyay Hakasom
HavyaJbHHUKA TEPUTOPIANbHOIO ynpapiiHHa JlepkaBHO! cy0BOi aaMiHicTpauil Ykpainu
3a MOJaHHSIM T'OJIOBU CY Y.

20. KepiBHuk anapaTy cyay Ta HOro 3acTylHHUKH MarOTh MOCBiAYEHHS, LIO
MiITBEPIUKYIOTh 1X 0CO0Y Ta MOBHOBAXE HHSI.



[TocBinueHHs kepiBHMKa anapaTy MICLEBOro cyay Ta HOro 3acTYIHUKIB MiANUCY€E
HayaJIbHUK TEPUTOPIaIbHOrO yHpaBiiHHs JlepkaBHOT cy10BoOi aaMiHicTpauii Ykpainu.

21. HlopiuHl Ta OOJATKOBI BIANYCTKM KEpIBHMKY amaparty Cyay, 3acTYNHHKIB
KepIBHMKA anapaTy CyIy HalaloThcsl BiAMOBIIHO 10 BUMOT Kojekcy 3akoHiB rmpo
npaito Ykpainu, 3akoHiB YkpaiHu «lIpo nepxkaBHy ciyxOy» Ta «lIpo BimmycTkn».
Haka3u npo BIANYCTKM KepiBHMKa arapary Cyay Ta 3acTyIIHHMKIB KepiBHHKA amapary
CyZly BHMJA€ rojioBa BIAMNOBIIHOIO Cyay 3TiHO i3 3aTBEpKEHUM rpadiKoM BiAmyCTOK».

2. Poznin V. «llpukiHueBi monoxeHHs» BUKIIACTH y TaKid peaaKiii:
«V. IlpukiHUeBi MOJIOKEHHS

Ilostoxenns npo anapat /lumuTpoBchbkoro mickkoro cyay JloHelbkoi o6acti
HaOuWpae YMHHOCTI 3 JHA HOro 3aTBep/DKeHHsi 300paMy CYIAIB, KpPiM IOJIOXKEHb
mAnyHkTy 3 nyHkty 9 posminy I, nynkry 14 posginy I, ski perymoroTh
NPOXOKEHHS JEPKABHOI Ci1yXOH, 1110 HAOUPaIOTh YMHHOCTI 3 AHS HAOpaHHS YMHHOCTI
3akoHoMm Ykpainu «llpo nepxxaBHy cmyxOy» Bin 17 nuctonana 2011 poky Ne 4050-
VI»

KepiBnuk anaparty JIluMuTpoBcbKOIO

mMicbKoro cyay /loveunskoi odaacti /7// )/Z(,[ﬂ / H.O. Muponenko



